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A. PURPOSE

The purpose of this policig toarticulate expectatioarelating to Procurement and Procurement
processes at Douglas College (the College), including the principles to be followed throughout the
Procurement process.

B. SCOPE
This policy applies to all College employees involved in any Procurement activities for all

Contract:Written or verbal business arrangement between two or more parties that creates a
legallybinding obligation on the College.

Contractor: A person or company that undertakegantract to provide materials or labour to
perform a service or do a job.

Procurement:The process oftrategic vetting andelecting of ¥ndors, establishing payment
terms, negotiatiig Contracts and Brchasing all of thgoods services and work that axétal to
an organization.
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Purchase @ler: A buyergenerated document that authorizes a purchase transactioat, when
accepted by the sellebecomes binding on both partipand that sets forth the descriptions,
quantities, prices, discounts, payment terms, date of performance or shipamehbther
associated terms and conditions, and identifies a spedditdor or Contractor

Purchasing:A subset of Pocurementthat generally refers simply to the transactional process of
buying goods or services.

Vendor:A third party in the supply chain that makes goods and sesvdw@ilable to companies
or consumers.

D. POLICY STATEMENTS

1. Douglas College is committed to aligning its business practices withlitss andseeks to
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https://www.douglascollege.ca/about-douglas/learn-about-douglas/core-purpose-vision-and-values

Policyand all relevant guidelines and procedures, including those pertaining to insurance and
indemnifications intended to limit risk exposure to the College.

Standard Operating Proceduréer internal users)

* Proarement -Goods and Services
e Purchase Requisition Request

F. SUPPORTING FORMSCDMENTS, WEBSITHS,ARTED POLICIES

Accounting Guidelines
e Spending and Commitment Guidelines

Administration Policies

e Conflict of Interest

« Contracts

e Privacy

e Signing Authorities for Procurement Activities

G. RELATED ACTS ANDBREXTIONS

» British Columbia Service and Policies (BE Bid
e Canada=uropean Union Comprehensive Economic and Trade Agreement (CETA)
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https://collegedouglas.sharepoint.com/sites/dcconnect/tools_resources/policies_procedures_sops/Pages/default.aspx
https://collegedouglas.sharepoint.com/sites/dcconnect/department_faculties/administrative/fin/Pages/Accounting-Guidelines.aspx
https://www.douglascollege.ca/about-douglas/governance/policies/administration
https://www.bcbid.gov.bc.ca/open.dll/welcome?language=En
https://www.international.gc.ca/trade-commerce/trade-agreements-accords-commerciaux/agr-acc/ceta-aecg/index.aspx?lang=eng
http://www.ccdc.org/
https://www.cfta-alec.ca/canadian-free-trade-agreement/
https://www.bclaws.gov.bc.ca/civix/document/id/rs/rs/96052_01
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96138_01
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96165_00
http://www.newwestpartnershiptrade.ca/the_agreement.asp

