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YourDouglas College Network Access (CNA) login credeategisovided to you through the Employment Portdhe title
of the taskis Setup your DC Login/Network Access (this provides access to yowomputerlogin, Outlook, Employee Self-
Servicecampus WA, Blackboard, and moreJhis login may take uip 3 business days to receive.

The diagram below is a reconemded timeline to guide you while completing your onboarding tasks/ms.

v/ Use the DUE DATE columrfitter the tasks by their due dates

v/ To complete a task, click into the task by clicking VMEBIGN/APPV/REV. When you open the foomeseforms
default to the bottom of the form. To view the content, pleasgoll up

v’ To remove a task from your list, review/complettee task and click SAVE FINAIMg forms require a typed electronic
signatue at the bottom). If necessary, then click SUBMIT. You can view ytiusfcompletel tasks on the @mpleted
tab.
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