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This is not a legal document. The information here is a general guide to give you an idea how to write your explanation letter. 

Please see https://www.canada.ca/en/services/immigration-citizenship.html to read the appropriate guidelines and instructions for preparing your 

application. (Updated on: July 15, 2022) 

 

 

 

• Issues you want to explain 

• Order of events that you want to explain 

• The reason why you believe those events happened 

• What you have done to resolve / improve the issues or challenges 

• What are/were the outcome of your efforts to solve the problems 

Note: Attach additional documents if necessary and submit in your online application under: òOptional Client Informationó. 

 
Sample Explanation Letter 

Remember to change /delete the content of the sample letter according to your situation! 
 

[Your Full name] [Today’s Date] 

[Your Mailing address] 

[Your Telephone: (area code) – (number)] 

[Your Email address] 

 
Re: UCI number
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